
OFFICE ADMINISTRATION DEPARTMENT 

  MEDICAL ADMIN ASSISTANT 
CERTIFICATE PROGRAM 

ONLINE COURSE REGISTRATION INFORMATION SEPTEMBER 2024 – AUGUST 2025 

COURSE REGISTRATION INFORMATION (MAA 2024-25)  Updated Jun 2024 

A. APPLY TO BECOME A STUDENT AT OKANAGAN COLLEGE 

If you have not yet done so, please apply to become a student at Okanagan College by going to 
http://www.okanagan.bc.ca/BecomeaStudent/ApplyNow.html  There is a $30 application fee. 

***NOTE: MAA 140 Clinical Procedures and Practice includes an online two-day practical component. 
Students are responsible for all supply costs (to be determined). 

B. HOW TO REGISTER FOR COURSES 

1. See attached for required courses and costs. Prices may vary. This program is on a set schedule and 
is only offered every September.   

2. Go to MyOkanagan, log in, and register for courses. 
a. Enter MyOkanagan with the login information you received after you were admitted.  
b. Go to the Self-service Tab and click on Registration. 
c. Click on Register for Classes 
d. Select the term (DO NOT select Continuing Studies term) 
e. Search the course you are looking for. 
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COURSE CODE AND 
NAME/PREREQUISITES 

COURSE 
LENGTH 

FEES** BOOKS*
* 

SCHEDULE 

MAA 100 Fundamental Medical Office 
Skills 

12 weeks 
(60 

hours) 
387.63 Included 

in course Sep 3 – Nov 24, 2024 

MAA 110 Medical Terminology I 6 weeks 
(30 hrs) 219.39 

147.49 

Sep 3 – Oct 13, 2024 

MAA 111 Medical Terminology II 
(Prerequisite: MAA 110) 

15 weeks 
(90 hrs) 555.87 Oct 14, 2024 – Feb 9, 2025 

MAA 112 Medical Terminology III 
(Prerequisite: MAA 110 & 111) 

6 weeks 
(30 hrs) 219.39 Feb 10, 2025 – Mar 23, 2025 

MAA 120 Medical Administrative 
Procedures 

12 weeks 
(60 hrs) 387.63 198.79 Nov 25, 2024 – Mar 2, 2025 

MAA 126 
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